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V/v Thong ké cong trinh, hoat dong NCKH

Doc 1ap — Tu do — Hanh phuc

Ha Ngi, ngay 1V thang % nam 2024

Kinh giwri: Lanh dao cac Khoa va cac don vi ctia Hoc vién

Pé phuc vu cho kiém dinh chét lwong co s& gido duc giai doan 2018 - 2024, Hoc
vién dé nghi Lanh dao cac Khoa, Phong, Trung tam, Vién NC QLGD, céc don vi (sau
ddy goi chung la Khoa va cdc don vi) trién khai t&i can bd, vién chirc do don vi quan
ly thuc hién ké khai cong trinh NCKH cua c4 nhan va don vi theo yéu cau sau day:
1. Poi véi cdc Khoa va don Vi

Lanh dao Khoa/Don vi chiu trach nhiém chi dao don vi quan 1y thuc hién cc ndi

dung sau:

- Trién khai Céng van nay dén toan thé can b, giang vién, giang vién kiém

nhiém, vién chic dé thuc hién ndi dung yéu cau cua Cong vin dang thoi han;

- To chuc cho céac can bg, giang vién, gidng vién kiém nhiém, vién chic thong
ké cac cong trinh khoa hoc cia tirng c4 nhan theo mau tai dudng link (ddnh cho ca

nhan) quy dinh tai muc 2.

- Théng ké cac Hoi thao khoa hoc, Xemina, Toa dam KH cac cép do Khoa/Pon vi chu
tri hodc 12 don vi d3u mdi theo dudng link 01: Cdp nhat Danh sach Hpi thido Khoa hoc,

Xemina, Toa dam Khoa hoc do don vi la dau moi trién khai té chire (Tir thdng 01/2018

dén thing 9/2024):

~ https://docs.google.com/forms/d/e/1FAIpQLSejZ19Qq0T6q8CxUo-

23Ty2TB2iiMkORmtC-OwYEPz4bTgaw/viewform
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- R sodt, k¥ xéc nhén thong tin da thong ké vao Ban tong hop céc cong trinh khoa
hoc, Héi thao khoa hoc, Xemina, Toa dam KH .. dd dugc Khoa/Pon vi/ca nhén ké khai
(Ban téng hop nay do Phong QLKH, HTQT&TC cung cap); giri 01 ban cing (Trudng

CONG HOA XA HOQI CHU NGHIA VIET NAM
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don vi da ky xac nhén) va 01 file mém vé email cia Phong QLKH, HTQT&TC tai
muc 3.

2. P0i v6i c4 nhan can b0, giang vién, vién chic:

Cén b, giang vién, vién chic thuc hién theo chi dao cua lanh dao don vi va cu
thé nhu sau:

- Thong ké cac cong trinh 13 Bai béo khoa hoc ding trén cic Tap chi, Ky yéu Hoi
nghi, Hdi thdo khoa hoc trong va ngoai nudc clia c4 nhan theo mau quy dinh tai dudng

link 02: Bé sung Danh muc Bai bdo khoa hoc ding trén cac Tap chi, Ky yéu Hpi nghi,
Hoi thao khoa hoc:

https://docs.google.com/forms/d/e/1 FAIpQLSczn4K-
OtLB3TKpK3gLgtURJ6NKQNdA8jrSdbbAohL elsaQeoA/viewform;
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- Thong ké cac cong trinh 1 sach, gi4o trinh trong va ngoai nudc cia ca nhén theo
. mau quy dinh tai dwdng link 03: Bé sung Danh muc Gido trinh, sach da cong bo:
https://docs.google.com/forms/d/e/1FAIpQLSdme07walw-SbiMGp_7-
D3PANCDhMUWTyarAcA035fxelwSSA/viewform
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- Thong ké céac dé tai, nhi€ém vu nghién ciru khoa hoc va cong ngh€ cac cap cua
ca nhan theo mau quy dinh tai dwong link 04: Bo sung Danh muc Dé tai/Nhiém vu
nghién ciru khoa hoc da thwe hién:
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https://docs.google.com/forms/d/e/1 FAIpQLSep99je VRyBCxXpOnMcZ4Nt88MDCH
RYtes21vivFwzUJIWSi1Q/viewform

3. Yéu ciu vé thoi gian cong bo cong trinh khoa hoc, thoi han, minh chirng thong ké

- Quy dinh vé thoi gian cong bo cla céc cong trinh khoa hoc, Hoi thao, Hoi
nghi, Xemina khoa hoc Khoa/Pon vi/Cé nhén phai théng ké: Tinh tir thang 01/2018
dén thang 9/2024 (Lwu y: Khong thong ké cac cong trinh khoa hoc, Hoi thao, Hoi nghi
khoa hoc, Xemina, Toa dam KH ngoai thoi gian trén);

- Ban tong hop céac cong trinh khoa hoc, Héi thao, Hoi nghi khoa hoc, Xemina, Toa
dam KH d3 dugc Khoa/Pon vi/ca nhan thong ké giri 01 ban cing va 01 file mém Vveé
Phong Quan 1y khoa hoc, Hop tac quéc té va Tap chi, ban mém guri qua email:
co.research.naem@gmail.com;

- Han hoan thanh thong ké: trude 17 git 00 thi Hai, ngay 16 thang 9 nim 2024

- Céc don Vi, c4 nhan cin chuén bi ddy du minh chimg trudc khi thyuc hién thong ké;

- Puong link, ma QR thong ké s& duoc giri cho cac Khoa/Pon vi qua nhém Zalo
va email cia cac Trudng don vi trong Hoc vién.

P4y l4 nhiém vu quan trong, Hoc vién yéu cau lanh dao cic Khoa va cac don vi,
ca nhan thuc hién nghiém tic céng viéc nay. Lanh dao cac Khoa, cac don vi chiu trach
nhiém truéc Giam doc Hoc vién vé su cham tré. Trong qué trinh thuc hién c6 van dé
cin trao ddi, xin lién hé: TS. Ha Thanh Huong, TP.QLKH, HTQT&TC, S6 dién thoai:
0912 440 989.

Tran trong./.

Noi nhan:

- Ban Giédm ddc (dé b/c);

- Lanh dao cac Khoa, cac don vi;

- Lwu: P.TCHC, P.QLKH, HTQT&TC.
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HUONG DAN THONG KE CONG TRINH KHOA HQC, HQI THAO,
XEMINA KHOA HQC TREN PUONG LINK HOAC QUET MA QR
(Kem theo Cong vin s6 B4ACV-HVQOLGD ngayAv thang 9 nam 2024
cia Hoc vién Quan ly gido duc)

Pon vi/Ca nhan 12 can bo, gidng vién, vién chirc Hoc vién Quan ly Gido duc thuc
hién ké khai cic cong trinh khoa hoc, Hoi thédo, Xemina, Toa dam KH bang 01 trong 02
hinh thirc sau: 1) Théng ké trén dudng link hodc 2) Quét ma QR.

1. Thong ké bang c4ch thuc hién trén dudng link

' Budc 1: Pon vi/Cé nhan thyuc hién théng ké cac cong trinh khoa hoc, Ho1 thao,
Xemina, Toa dam KH vao duodng link dugc cung cép;

Budc 2: Nhép dia chi email ciia ngudi thuc hién ke khai

Budc 3: Dién thong tin cac cong trinh khoa hoc, Hai thao, Hi nghi khoa hoc,
Xemina, Toa dam KH theo mau quy dinh (Luu y: Pién ddy du cac muc bat bude);

Budc 4: Sau khi hoan thanh hét cac théng tin ciia 01 cong trinh/Hoi thio/Xemina/
Toa dam KH thi nhn nit Giri (Hoan tat ndi dung ké khai ctia cong trinh thu nhat);

Budc 5. Dé ké khai cong trinh tiép theo, don vi/ca nhén trd lai link ban dau hoic
vao muc Gii ¥ kién phdn héi khdc dé thong ké cong trinh thir 2, 3,...n cho dén hét.
2. Thong ké bang cich quét ma QR

Buéc 1: Pon vi/Ca nhén thuc hién thong ké céc cong trinh khoa hoc, Hdi thao,
Xemina, Toa ddm KH m¢ camera trén dién thoai dua vao ma QR dugc cung cép dé
quét; Trén man hinh s€ hién ra duong link can ding nhép;

Budc 2: Nhap dia chi email, password cua ngudi thuc hién ké khai;

Budc 3: Pién théng tin cac cong trinh khoa hoc/Hdi thao khoa hoc/Toa dam KH
theo mau quy dinh (Luu y: Pién day du cac muc bt budc);

Buéc 4: Sau khi hoan thanh hét cac thong tin ctia 01 cong trinh/Hoi thao/Xemina/
Toa dam KH thi nhan nat Giri (Hoan tAt ndi dung ké khai ciia cong trinh thit nhat);

Buéc 5. Dé ké khai cong trinh tiép theo, don vi/ca nhan trd lai link ban dau hoic
~ vio muc Giri y kién phan héi khdc dé thong ké cong trinh th 2, 3,...n cho dén hét.
3. Vé minh ching thong ké

Céc don vi, ¢4 nhan cin chuén bi ddy d minh chimg trudc khi thyc hién thong ké;
Minh chimg dinh kém trong khi thyc hién théng ké ciia timg cong trinh can dugc don vi, ca
nhén scan theo ding yéu cau vé thi tw, ndi dung cia tirng loai cdng trinh.
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